Pennsylvania Nutrition Education Tracks

FY 2010 Proposal Preparation Checklist

Local Partner Name:     

The Management Entity (ME) requires that all proposal documents be received electronically one week prior to proposal conference.  Documents must be provided according to the following key:

E—Document must be provided as an editable electronic file (e.g., Word or Excel) using the template provided.  Documents requiring an official, original signature should be scanned and submitted as a pdf once signatures are obtained.
S—A paper version of the document bearing official, original signature(s) must be provided.

I—Denotes a document internal to your organization.  Send as a paper document or scanned electronic file as appropriate.

Click on the boxes below for each document submitted. 
 FORMCHECKBOX 
  1.
Applicant Information/Assurances Form E,S
 FORMCHECKBOX 
  2.
Local Partner Project Director Responsibilities E,S
 FORMCHECKBOX 
  3.   Individual Needs Assessment E 

 FORMCHECKBOX 
  4.
Track Programming Summary/ Statement of Work E
 FORMCHECKBOX 
  5.
Budget/Staffing Chart E
 FORMCHECKBOX 
  6.
Budget Narrative E 
 FORMCHECKBOX 
  7.
Cost Share Letter & Questionnaire/Space Calculation Form E,S
 FORMCHECKBOX 
  8.   Cost Share Summary E
 FORMCHECKBOX 
  9.
Exclusivity Waiver E
 FORMCHECKBOX 
  10.
Private Funds Waiver E
 FORMCHECKBOX 
  11.
Indirect Cost Rate Agreement I 

 FORMCHECKBOX 
  12.
Memorandum of Understanding (MOU) E
 FORMCHECKBOX 
  13.
Local Partner Summary Form E
 FORMCHECKBOX 
  14.
Social Marketing Activities E
 FORMCHECKBOX 
  15.
A-133 Audit Report I
 FORMCHECKBOX 
  16. Proposal Preparation Checklist E
